Invoice
	From

	Bill to




	Invoice no.:
	

	Invoice date:
	

	Date of supply:
	

	Due date:
	



	No.
	Description
	Qty
	Unit
	Unit price
	VAT
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



	Net amount
	

	VAT
	

	Total
	



Bank details
Account holder: 
IBAN: 
BIC: 

Notes
No sales tax charged.

What to put on a web development invoice
Your business name, address, email and phone, plus your EIN if you have one (format 12-3456789)
Client name, company and billing address
Unique invoice number and invoice date
Project name and the contract, statement of work or PO number the client gave you
Each deliverable or milestone on its own line with quantity, unit (hours or project) and rate
Billing period for hourly or retainer work
Pass-through costs such as hosting, domains or premium plugins listed separately
Subtotal, sales tax shown as a separate line where you charge it, and total due
Payment terms and due date, for example Net 15
Payment instructions: ACH details, card or PayPal link, or who checks are payable to




