Invoice
	From

	Bill to




	Invoice no.:
	

	Invoice date:
	

	Date of supply:
	

	Due date:
	



	No.
	Description
	Qty
	Unit
	Unit price
	VAT
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



	Net amount
	

	VAT
	

	Total
	



Bank details
Account holder: 
IBAN: 
BIC: 

Notes
No sales tax charged.

What to put on the invoice
Your agency name, business address and phone number
Seller of travel registration number if your state issues one (CST# in California, Fla. Seller of Travel Reg. No. in Florida)
Client name and address, plus the names of all travelers on the booking
Unique invoice number and invoice date
Trip description: destination, travel dates, carrier or supplier and booking or confirmation codes
Each component on its own line: package, air, hotel, transfers, tours, service fee
Total trip price, amount paid to date and the itemized balance due
Due date of the final payment, usually well before departure
Cancellation and refund terms, or a clear reference to the attached terms
Payment instructions: card, bank transfer or payment link




