Invoice
	From

	Bill to




	Invoice no.:
	

	Invoice date:
	

	Date of supply:
	

	Due date:
	



	No.
	Description
	Qty
	Unit
	Unit price
	VAT
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



	Net amount
	

	VAT
	

	Total
	



Bank details
Account holder: 
IBAN: 
BIC: 

Notes
Tax exempt: resale certificate on file. PO 7718. Terms 2/10 Net 30.

What a supplier invoice should show
Your business name, address, phone and email, plus your EIN if the customer asks for it
Customer's legal name and billing address, and the ship-to address if different
A unique invoice number and the invoice date
The customer's purchase order number, so accounts payable can match your bill
Item or SKU, description, quantity, unit of measure, unit price and line total
Ship date, carrier or delivery method, and freight charges as their own line
Subtotal, sales tax shown separately (or a resale exemption note) and total due
Payment terms and due date, for example Net 30 or 2/10 Net 30
Remit-to details: bank name, routing and account number, or check payee
A contact person for billing questions or disputed lines




