Rent Receipt
	From

	Bill to




	Invoice date:
	



	No.
	Description
	Qty
	Unit
	Unit price
	VAT
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



	Net amount
	

	VAT
	

	Total
	



Bank details
Account holder: 
IBAN: 
BIC: 

Notes


What to include on every receipt for rent
Receipt number, so each payment can be traced in your records
Date the payment was received
Tenant name and landlord or property manager name
Address of the rental property, including unit or apartment number
Rental period the payment covers, for example October 1 to October 31, 2026
Amount received, written in figures and ideally in words
Payment method: cash, money order, personal check with check number, or bank transfer
Breakdown of charges if the payment covers more than base rent, such as parking or a late fee
Balance still due after this payment, or a note that the account is paid in full
Signature and title of the person who received the money




