Receipt
	From

	Bill to




	Invoice date:
	



	No.
	Description
	Qty
	Unit
	Unit price
	VAT
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



	Net amount
	

	VAT
	

	Total
	



Bank details
Account holder: 
IBAN: 
BIC: 

Notes
No sales tax charged.

What to put on a receipt
Your business name, address and phone or email
The word Receipt and a unique receipt number
Date of payment in MM/DD/YYYY format
Name of the person or company who paid
Description of the goods or services, with quantity and price
Subtotal, sales tax shown as a separate amount if you charge it, and total
Amount received and payment method: cash, check number, card or transfer
Balance due, or the words Paid in full
Reference to the invoice number if the payment settles an invoice
Signature or initials of the person who received the money, for cash payments




