Quote
	From

	Quote for




	Quote no.:
	

	Quote date:
	

	Valid until:
	



	No.
	Description
	Qty
	Unit
	Unit price
	VAT
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



	Net amount
	

	VAT
	

	Total
	



Bank details
Account holder: 
IBAN: 
BIC: 

Notes
Quote valid for 30 days from the quote date. Sales tax is estimated; the final invoice shows the rate in effect on the date of sale.

What a US quote should contain
Your business name, address, phone and email
Customer name and address, plus a contact person for business customers
A unique quote number and the quote date
An expiration date, such as valid for 30 days
Each item or service with quantity, unit, unit price and line total
Subtotal, sales tax shown as a separate line where it applies, and the total
Payment terms, such as 50% deposit on acceptance and the balance Net 30
Scope notes: what is included, what is excluded, and the expected start or delivery date
An acceptance line with signature, printed name and date for the customer




