Pro Forma Invoice
	From

	Bill to




	Invoice date:
	



	No.
	Description
	Qty
	Unit
	Unit price
	VAT
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



	Net amount
	

	VAT
	

	Total
	



Bank details
Account holder: 
IBAN: 
BIC: 

Notes
Pro forma invoice. This is not a request for payment. Prices valid until 10/29/2026. Export sale shipped outside the state, no sales tax charged.

What to put on a pro forma invoice
The heading PRO FORMA INVOICE, so nobody books it as a bill
Your business name, address, phone and email
Buyer name and address, plus the delivery address if it is different
Pro forma number and issue date, written MM/DD/YYYY
Validity date for the prices, for example 30 days from issue
Description, quantity, unit and unit price of each item
Weight, dimensions and country of origin for goods that will be shipped
Shipping terms (the Incoterm and named place) and estimated freight
Payment terms, such as advance payment or letter of credit, and your bank details
Estimated total in the agreed currency




