Invoice
	From

	Bill to




	Invoice no.:
	

	Invoice date:
	

	Date of supply:
	

	Due date:
	



	No.
	Description
	Qty
	Unit
	Unit price
	VAT
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



	Net amount
	

	VAT
	

	Total
	



Bank details
Account holder: 
IBAN: 
BIC: 

Notes
No sales tax charged.

What to put on a payroll invoice
Your business name, address, phone and email, plus your EIN if the client needs it for its records
Client name and billing address, and the client contact or cost center if they use one
A unique invoice number and the invoice date
The pay period covered, for example 09/01/2026 to 09/15/2026, and the pay date
Gross wages, either as one total or broken down by employee, role or hours
Employer taxes passed through, each on its own line: Social Security, Medicare, FUTA and state unemployment
Benefits or other costs you advanced, such as health premiums or workers' compensation, if the contract allows it
Your service fee, shown separately from the pass-through costs
Subtotal, sales tax only if your state taxes the service, and the total due
Payment terms, due date and how to pay (ACH details, check payee or card link)




