Invoice
	From

	Bill to




	Invoice no.:
	

	Invoice date:
	

	Date of supply:
	

	Due date:
	



	No.
	Description
	Qty
	Unit
	Unit price
	VAT
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



	Net amount
	

	VAT
	

	Total
	



Bank details
Account holder: 
IBAN: 
BIC: 

Notes
No sales tax charged.

What your Word invoice should contain
Your business name, address, phone or email
Customer name and billing address
A unique invoice number and the invoice date
Description of each product or service, quantity, unit price and line amount
Subtotal before tax
Sales tax shown as a separate line, only where you are required to collect it
Total amount due in USD or the currency you agreed on
Payment terms and due date, for example Net 30
Payment instructions: bank details, check payee, or an online payment option
Optional: your EIN, sales tax permit number, or the customer's PO number




