Invoice
	From

	Bill to




	Invoice no.:
	

	Invoice date:
	

	Date of supply:
	

	Due date:
	



	No.
	Description
	Qty
	Unit
	Unit price
	VAT
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



	Net amount
	

	VAT
	

	Total
	



Bank details
Account holder: 
IBAN: 
BIC: 

Notes
Separated contract: labor to repair residential real property is not taxable. Sales tax is charged on materials only.

What every HVAC invoice should show
Your business name, address, phone and email, plus license number if your state or city asks for it
Customer name, billing address and the service address if the job site is different
A unique invoice number and the invoice date
Job date, technician name and equipment worked on (make, model, serial number)
Labor as hours times hourly rate, or a flat rate per task
Parts, equipment and refrigerant as separate lines with quantity and unit price
Subtotal, sales tax shown as its own amount where you charge it, and total due
Payment terms and due date, such as Due on receipt or Net 30
How to pay: check payable to, bank transfer, card or payment link
Warranty terms on parts and labor, if you offer them




