Invoice
	From

	Bill to




	Invoice no.:
	

	Invoice date:
	

	Date of supply:
	

	Due date:
	



	No.
	Description
	Qty
	Unit
	Unit price
	VAT
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



	Net amount
	

	VAT
	

	Total
	



Bank details
Account holder: 
IBAN: 
BIC: 

Notes
No sales tax charged.

What to put on a graphic design invoice
Your business name, address, email and phone, plus your logo
Client name, company and billing address
A unique invoice number and the invoice date
Project name or client PO number so their accounts team can match it
Each deliverable on its own line: logo, style guide, layouts, revision hours
Quantity, unit (project, hour, page, concept) and unit price
Subtotal, sales tax shown separately if you charge it, and total due
Deposit already received, deducted from the balance
Payment terms and due date, for example Net 15
Payment options: bank transfer, card, PayPal or check
A short line on usage rights or when file ownership transfers




