Invoice
	From

	Bill to




	Invoice no.:
	

	Invoice date:
	

	Date of supply:
	

	Due date:
	



	No.
	Description
	Qty
	Unit
	Unit price
	VAT
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



	Net amount
	

	VAT
	

	Total
	



Bank details
Account holder: 
IBAN: 
BIC: 

Notes
Deposit of $600.00 received on March 2. Balance due 7 days before the event.

What a florist invoice should include
Your shop name, address, phone and email, plus your state sales tax permit number if you have one
Customer name and billing address, and the delivery address if it differs
A unique invoice number and the invoice date
Event or delivery date and time, so the invoice matches the order
Each item on its own line: bouquets, centerpieces, boutonnieres, plants, with quantity and unit price
Delivery, setup or teardown fees as separate lines
Subtotal, sales tax rate and amount shown separately, and the total
Deposit or retainer already paid and the balance due
Payment terms, due date and how to pay (card, bank transfer, check, PayPal)
Resale certificate number when you sell to a caterer or another business for resale




