Estimate
	From

	Quote for




	Quote no.:
	

	Quote date:
	

	Valid until:
	



	No.
	Description
	Qty
	Unit
	Unit price
	VAT
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



	Net amount
	

	VAT
	

	Total
	



Bank details
Account holder: 
IBAN: 
BIC: 

Notes
No sales tax charged.

What to put on your estimate
Your business name, address, phone and email
Customer name and the job site address if it differs from the billing address
Estimate number and date so you can match it to the later invoice
Valid until date, for example 30 days from the estimate date
Scope of work in plain words: what is included and what is not
Line items with quantity, unit, unit price and line total, with labor and materials shown separately
Subtotal, sales tax (only where you must collect it) and estimated total
Deposit required to book the job, if any, and payment terms for the balance
Assumptions that could change the price, such as hidden damage or material price changes
Signature and date line for the customer to accept the estimate




