Invoice
	From

	Bill to




	Invoice no.:
	

	Invoice date:
	

	Date of supply:
	

	Due date:
	



	No.
	Description
	Qty
	Unit
	Unit price
	VAT
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



	Net amount
	

	VAT
	

	Total
	



Bank details
Account holder: 
IBAN: 
BIC: 

Notes
Gratuity is mandatory, separately stated and distributed only to the service staff for this event. Deposit of $1,500.00 received on 08/14/2026 is deducted from the balance.

What to put on a catering invoice
Your business name, address, phone and email, plus EIN if you use one (example format 12-3456789)
Client name and billing address, and the event name if the client is a company
Unique invoice number and invoice date
Event date, venue address and guest count, since the venue address decides the sales tax rate
Menu or package per guest with quantity, unit price and line total
Service staff hours, rentals, delivery and setup as separate lines
Gratuity or service charge on its own line, labeled exactly as agreed in the contract
Subtotal, sales tax stated separately, deposit already received and balance due
Payment terms, due date and how to pay (bank transfer, card, check or PayPal)




