Invoice
	From

	Bill to




	Invoice no.:
	

	Invoice date:
	

	Date of supply:
	

	Due date:
	



	No.
	Description
	Qty
	Unit
	Unit price
	VAT
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



	Net amount
	

	VAT
	

	Total
	



Bank details
Account holder: 
IBAN: 
BIC: 

Notes
No sales tax charged.

What a legal bill should contain
Firm name, address, phone and email, plus the billing attorney's name
Client name and billing address, with the matter name or matter number
Unique invoice number and invoice date
Billing period covered, such as August 1 to August 31, 2026
Time entries: date, timekeeper, task description, hours and hourly rate
Costs advanced listed separately from fees, such as filing, courier or copy charges
Subtotal of fees, subtotal of costs and total for this invoice
Retainer or trust funds applied and the remaining balance due
Payment terms, due date and how to pay (check, ACH, card)
Firm EIN if clients need it for their 1099 reporting




