Invoice
	From

	Bill to




	Invoice no.:
	

	Invoice date:
	

	Date of supply:
	

	Due date:
	



	No.
	Description
	Qty
	Unit
	Unit price
	VAT
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



	Net amount
	

	VAT
	

	Total
	



Bank details
Account holder: 
IBAN: 
BIC: 

Notes
No sales tax charged.

What an actor invoice should show
Your name or business name, mailing address, email and phone
Client name and address: the production company, agency or brand that booked you
A unique invoice number and the invoice date
Project or production title, booking date(s) and any PO or job number the client gave you
Each service on its own line: shoot days, fittings, rehearsals, session hours, usage or buyout
Quantity, unit (day, hour, session, flat fee) and rate for every line
Reimbursable expenses listed separately, such as mileage or parking
Subtotal, sales tax only where it applies, and the total due
Payment terms and due date, for example Net 30
How to pay you: bank details for ACH, check payee name, or PayPal




